SUFFOLK UNIVERSITY LAW SCHOOL

FIRST YEAR SUMMER INTERNSHIP PROGRAM APPLICATION
Section     1A ___   1B___     1C___     1D___      4A/B* ____   5A___         5B____
Name
Address
Phone

Email
Class   First Year Day____     

Second Year Evening ____  

First Year Evening Transferring to Day  _____       (*NOTE: If you are a first year
 evening student and staying in the evening program, you are not eligible until next year.)
Do you have the use of a car for transportation to your internship?  Yes ___  No___
Geographic Placement

Where would you be willing to accept a judicial internship?  Check ALL that apply.
Connecticut _______________
Massachusetts
Greater Boston ______
North Shore _________
South Shore _________
Southeastern Mass. ___
Cape Cod ___________ 
Worcester ___________
Springfield __________
Western Mass. (Berkshire County) __________  
New Hampshire _______
Rhode Island __________
Washington, D.C. _______
Court Placement
Indicate if you would be especially interested in a Juvenile Court placement ___

Indicate if you would be especially interested in a Probate/Family Court placement ___

Note: Your indication of interest does not guarantee placement, nor will it limit your eligibility for other placements; and you may be placed in one of these courts even if you have not indicated any special interest.

Availability
What is your availability for this summer internship?  Full-time_____  Part-time______

TO COMPLETE THE APPLICATION PROCESS

· Upload this completed form

· Upload your resume
· Upload your mid-term grades and final Criminal Law grade
· Upload your writing sample (use sample from LPS) with cover sheet

· Submit your application 

FYSIP Application

Grade Sheet

	Civil Procedure
	

	Contracts
	

	Criminal Law
	

	Property
	

	Torts
	


First year day students:  Do not include any LPS grades.  Your attached writing sample is sufficient.

Second year evening students:  You may submit an unofficial transcript instead of a grade sheet.

YOU MUST COMPLETE ALL STEPS TO APPLY!

WRITING SAMPLE COVER SHEETS

FOR FYSIP APPLICANTS

Writing samples are often required for employment or internship applications.  Every writing sample should include a cover sheet which gives a context for your writing.   You may use a legal memorandum prepared for your LPS class.  For 2LE students who may have drafted legal memoranda for an employer, please see note below about obtaining permission. 

Include the following information in your cover sheet.

· State your name and contact information.
· Indicate the audience for the memo.  Your professor?  An employer?
· If the writing was for a class, indicate the class.
· Include a brief summary of the factual scenario and area of law.
· Indicate if the writing was solely your work or if it was edited by another.  
· If submitting only part of the document, offer to provide the document in its entirety.
· If using a memorandum drafted for an employer, indicate in the cover sheet that you received permission from your employer.  NOTE: If you are submitting a legal memorandum drafted for an employer, you must obtain permission from your employer.  The employer may also ask that you redact certain portions of the document.  
Two sample cover sheets are attached with a suggested format.  
If you are interested in further information on writing samples, please go to Creating a Writing Sample by Professor Herbert Ramy, available in the CDO library and on the CDO’s website under Handouts/Resources.
SAMPLE COVER SHEET A

WRITING SAMPLE

Your name

Your address

City, State Zip

Phone

Email

The attached writing sample was written as an assignment for my first year legal research and writing course, Legal Practice Skills.  This memorandum examines ….. brief description, one or two sentences. 

This memorandum has been reviewed by my professor and since revised.  The entire memorandum is available upon request.  

SAMPLE COVER SHEET B

WRITING SAMPLE

Your name

Your address

City, State Zip

Phone

Email

The attached writing sample is a brief prepared as an assignment for Legal Practice Skills, the first year legal research and writing course.  The case involved…..brief synopsis – one or two sentences.

This brief has been reviewed by my professor and since revised.  The entire brief is available upon request.  
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